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Registered  Office:







                                    Legh Road




                                          Salford M7 4RT   





Main : 0161 921 2500                                                                                                                                                                                                                            Bursar: 0161 921 2515                                                                                                                                      Nursery: 0161 921 2519
Principal: Rabbi Y J Pearlman: MSc, PG Cert                                                                          Kindergarten: 0161 921 2513                                                            
Deputy Heads: Mrs S Caplan BA (Hons) PGCE                                                                        Menahel: Rabbi B Cohen
                          Miss N Taylor LLB, PGCE with QTS
Finance Manager - Required as soon as possible.

Salary: Negotiable depending on qualifications and experience 
Working Hours: 36 hours per week (hours and working pattern negotiable)
Contract Type:  Permanent

The Governors of Broughton Jewish Cassel Fox Primary School are looking to appoint a highly skilled individual to the position of Finance Manager. The successful applicant will be able to demonstrate a strong work ethic and will have a flexible approach to the tasks they undertake. This is an exciting opportunity to join our vibrant, friendly school as we work to develop systems and procedures to ensure our continued success.  The post holder will take responsibility for the financial management of all aspects of the schools activities including;  
· Management of Academy and Charity budgets

· Payment of Academy and Charity employed staff
· Management of the finances for the schools Kindergarten provision
· Fundraising and support of the charities objectives
· Monitoring and collection of voluntary contributions 

· To attend applicable governors meetings and to present monthly and annual financial statements to the governors; 

· To present monthly and annual financial reports

· Management of the schools financial systems, Access Financials, Access Budgeting, SCOPAY, monitoring all accounting procedures and overseeing all transactions.

· Managing cash and securing funds to which the school is entitled.  

· Maximise income generation within the ethos of the school. Ensure best value principals are adopted, for example, in extended schools activities.

The position will be ideally suited to someone with previous experience of working in a similar finance role; experience of charity accounting procedures including the management of charity vouchers will be a distinct advantage. We are looking for someone with excellent numeracy and literacy qualifications and excellent ICT and organisational skills. In addition, you’ll have the ability to build strong working relationships with others.

Situated close to Manchester City Centre the school benefits from easy access across the region by car, train and bus and is located just a five-minute drive from Junction 17 off the M60.

If you feel you have the skills required we look forward to hearing from you.  If you would like to find out more about the position please contact Rachel Baker, the Business Manager. rachel.baker@bjcfps.salford.sch.uk
Broughton Jewish Cassel Fox is an Orthodox Jewish Primary Academy serving the community of Salford and beyond.  The school offers: 
· A welcoming and caring environment for all within a Jewish setting
· Support to achieve high standards; 
· A family and community atmosphere with well-behaved children and friendly, dedicated staff. 
Broughton Jewish Cassel Fox Primary School is committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment. The post is subject to an enhanced DBS check and the provision of positive references.
Please send in a completed application form to rachel.baker@bjcfps.salford.sch.uk  By 18th January
Broughton Jewish Cassel Fox is registered in England as a Company Limited by Guarantee
Company Registration No. 8133686

